AJIMUHUCTPAIIUSA
IMMPUMOPCKOI'O MYHUILIUITAJIBHOI'O OKPYT A
APXAHI'EJIBCKOHM OBJIACTHA

HOCTAHOBJJEHUE

ot 9 suBaps 2024 r. Ne 4

r. ApXaHrenbck

00 YTBEPKACHUN AIMUHUCTPATUBHOI'O pEerjiaMeHTa
npeaocraBJCcHUA MyHl/IHHHaJILHOﬁ YCayru
«HpeIIOCTaBJIeHHe BBINMCOK M3 MOX03MCTBEHHbIX KHUI)

B cootBerctBUM ¢ @DenepanbHbiMU 3akoHamu oT 27 wutons 2010 ropga
Ne  210-®3 «O06  opraHuzanud  TOPEIOCTaBICHUS  TOCYJAPCTBEHHBIX
U MYHULUHUNAIBHBIX YCIYr», MPHUKAa30M MHUHUCTEPCTBA CEJIBCKOIO XO3SICTBA
Poccuiickoit @enepanuu ot 27 centsiops 2022 roga Ne 629 «O6 yTBepxkacHUU
dbopMbl W TIOpsiIKA BEACHUSI TMOXO3SIMICTBEHHBIX KHHUT»  aJIMUHUCTpAIUS
MYHUIIUIIAJIBHOTO 00Pa30BaHUSI MO CTAHOBJA A € T:

1. YT1BEpaUTH MIPUJIaraeMblil aIMUHUCTPATUBHBIN periiameHT
NpeNoCTaBleHusT  MyHUIMnanbHOW  yciyrun  «llpegocraBieHne  BBIMCOK
U3 MOXO3SIMICTBEHHBIX KHUTY.

2. YCTaHOBUTb, YTO MOJIOKEHHS aJIMUHUCTPATUBHOTO pErIaMeHTa B YacTH,
Kacarouieics IPeI0CTaBICHUS MYHUIUTATbHOU yCIIyTH yepes
MHOTO()YHKIIMOHAJIBHBIH LEHTP NPEeI0CTaBICHUS rocyAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT U (WJIM) MPUBJIEKAEMbIe UM OpTraHU3alliU, PUMEHSIOTCS
CO [JHA BCTYIUIEHMS B CHJIYy CONNIAIIEHUS O B3aUMOJEHCTBHHM MEXIY
aIMUHUCTpALIUEN [Ipumopckoro MYHULHANIAJIBHOTO OKpyra
U MHOTO(QYHKIMOHAIBHBIM  IICHTPOM  TPEJOCTABICHHUS  TOCYJapPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT U B TEUEHHE CPOKA ICHUCTBUS TAKOTO COTJIAIICHMUS.

3. YCTaHOBUTH, UTO MOJOKEHUS aJIMUHUCTPATUBHOIO PETJaMEHTa B YaCTH,
KACAIOLIEICs MPENOCTABICHUS] MYHHULMIIAJIIBHOM YCIyru 4epe3 ApXaHIelIbCKUI
pPETHMOHANBHBIN TOPTal TOCYAAPCTBEHHBIX M MYHHUITUTAIBHBIX YCIYT ((YHKITHI)
u EauHblii mopranm rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((DYHKIHIA),
NPUMEHSIIOTCSI CO JIHA BCTYIUIEHUS B CHIJIy COTJalleHUst 00 MH(POPMALMOHHOM
B3aUMOJCUCTBUU MEXAy aaMuHUcTpauuen I[IpumMopckoro MyHUIMIIAIBHOIO
OKpyra ApXaHrejabCKOM 00JIaCTU U MUHUCTEPCTBOM CBS3M U MH(OPMAIMOHHBIX
TEXHOJIOTUI ApXaHreiabCKOM 007acTM W B TEUEHHE CpOKa JEHCTBUS TaKOIo
COTJIALLEHUS.



4. Hacrosimiee MOCTaHOBJICHHE TOJJICKHUT OPUIIHATFHOMY OOHAPOIOBAHUIO
Y BCTYMAeT B CHIIY CO JIHA €ro 0(UIIUaTIbHOTO 0OHAPOI0BAHMUS.

['1aBa MyHUTIUITAIBHOTO 00pa30BaHUs B.A. Pynkuna



YTBEPXJIEH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU
[IpuMOpCKOTro MYHUIIMITAIBHOTO OKpYTa

ApxaHrenbckoi 00JacTu
oT 9 auBaps 2024 r. Ne 4

AI[MI/IHI/ICTPATI/IBHBIﬁ PETI'JTAMEHT
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCIAYITH
«IIpenocraBiieHUe BBINUCOK U3 MOXO3SICTBEHHBIX KHUD
(B penakuuu noctaHoByieHUs oT 16.09.2024 Ne 2678)

1. OOuMe MoJ0KeHUs
1.1. IIpeamer peryiupoBaHHsA AAMUHUCTPATHBHOTO perjiaMeHTa

1. Hacrosmmuii aAMHUHUCTPATUBHBIN pErJIAMEHT YCTaHABJIMBACT MOPSIOK
NpEelOCTaBICHUsT ~ MyHULMNanbHOM  ycnyru  «lIpenocraBiieHne — BBIIMCOK U3
MOXO34MCTBEHHBIX KHUTY (JjaJiee M0 TEKCTY — aIMUHUCTPATUBHBIN pPErIaMeHT), CTaHAapT
MPEAOCTABICHUS] MYHULMIAIBHON YCIYI'M, BKIIOYas CPOKM M IOCIJIEI0BAaTEIbHOCTh
aMUHUCTPATUBHBIX TMPOLEAYp M aJMUHUCTPATUBHBIX JIEUCTBUN aJIMHUHUCTPALIUU
[IpuMOpCKOro MYHUIMIAIBHOTO OKpyra (Jajnee — MeCTHas aAMUHHUCTpauus) IpU
OCYILECTBIICHUH MOJTHOMOYHI 110 MPEJOCTABICHUIO MYHUIIMIIAIBHOW YCIYTH.

2. MyHumnanpHas yciiyra INpeIoCTaBiIseTCs] MECTHOW aJMUHHUCTpPALUEU B
JIMIIE YIOJIHOMOUYEHHBIX OPraHOB MECTHOM aJIMUHUCTPALIUU:

1) otpacneBoro ((pyHKIMOHAJILHOTO) OpraHa MECTHOW aJMUHHUCTpalMH -
yIOpaBieHUuss TO0 WHOPACTPYKTYPHOMY pPa3BUTHIO W MYHHUIIUIAIBHOMY XO3SHCTBY
(ConoBenikuit  otnen) Ha tepputopun nocenkoB ComoBenkuii, Mamas Mykconma,
Pe6oama, CaBBaTheBO;

2) TepPUTOPUATBEHBIX OPraHOB MECTHOM aIMHHUCTPAIIHH:

benomMopckoro TeppuTOpUAIBHOTO YIPABICHHUS;

JIncecTpoBCKOTO TEPPUTOPUATBHOTO YIPABICHHUS;

YeMcKOro TeppuTOpUaIbHOTO YIPABICHUS,

Tasaxckoro TeppuTOpUaIBHOIO OTAEIA

(nanee — ynmoaHOMOYEHHBIN OpraH MECTHOM aJIMMHHUCTPALUN).

3. [IpenocTaBieHrie MyHULMIAIBLHOW YCIYTM BKJIIOUaeT B celsl cleayrouue
aJIMUHUCTPATUBHBIE MPOIEAYPHI:

1) npuem u peructpanus 3asBJI€HUs O PEJOCTABICHUN MYHULIMIIAJILHON YCIYTH;

2) paccMOTpeHHe 3asBICHHMsT U TOJTOTOBKA pe3yibTara MPeIoCTaBICHHUS
MYHHULIUIIAJIBHON YCIIYTH;

3) BbIaua pe3yapTaTa IpeJ0CTaBICHNs MyYHUIMIIAIBHON YCIYTH.

4. K aagMUHHCTpaTUBHBIM  @poueaypaM  (A€MCTBUSAM),  HCHOJIHSAEMBIM
MHOT0( YHKIIMOHAIbHBIM HEHTPOM PeI0CTaBICHHUS rOCy/1apCTBEHHBIX u
MYHHUIMIAIbHBIX YCAYT U (UJM) MPUBJIEKAeMbIMU UM opraHuzanusmu (ganee - MOII),
OTHOCSTCSI:

1) uHpopMupoBaHHe 3asABUTENCH O MOPSJKE MPEAOCTABICHUS MYHULMIAIBHON
YCIYT'H, O XOJ€ BBIIIOJHEHUS 3alpoca O MPEAOCTABICHUM MYHULMNAIBHOW YCIIYTH, a



TaKK€ KOHCYJbTUPOBAHHE 3asBUTEIIEN O MOPSAIKE NPEAOCTABICHUS MYHHIMITAIIBHON
yciayru B MOI];

2) mpueM 3ampocoB 3asiBUTENEH O MPEJOCTABICHUU MYHHUIIUIAIBLHON YCIYyTH U
MHBIX IOKYMEHTOB, HEOOXOIUMBIX JJI MPEOCTaBICHUS MYHULIUTTATIBHOW YCIYTH;

3) BbI1aua 3asBUTEIIO PE3YNbTaTa MPEAOCTABICHUS MYHUILIUIIATBHON YCIIYTH.

[Ipu nocryrmennn nokymeHToB U3 MOL] 11 nmosryyeHuss MyHUIUNIAIbHOM YCIIYTH,
aIMUHHUCTPATUBHBIE MPOLEAYPHI OCYHIECTBIISIIOTCS B COOTBETCTBUM C Moapasaenamu 3.1.
- 3.3 HACTOAILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.2.  Onucanue 3asiBUTeJIeH NPHU MPeI0CTABIECHUMN
MYHMIUNAJIBLHOU YCIYITH

5. 3agBUTENSIMH TIpU NPEIOCTABICHUA MYHULUNAIBHOW YCIYIH SBISIOTCS
du3nUecKre JMIa: TJIaBa JUYHOTO TMOJACOOHOTO XO3SMCTBA M WHOM WIEH JUYHOTO
M0JICOOHOTO X035IHCTBA (J1aiee — 3asiBUTED).

Ot uMeHu ¢GuU3MUYECKHUX JIUI, YKa3aHHBIX B a03aile MEepPBOM HACTOSIIErO MYyHKTA,
BIPABE BBICTYIATH:

MpeACTaBUTENb  (U3WYECKOrO0 JIMIAa TMPU  MPEJACTABICHUU JOBEPEHHOCTH,
MOJMUCAHHON (PU3UYECKUM JUIIOM U OPOPMIICHHOW B COOTBETCTBUU C TPAXKTAHCKUM
3aKOHOJIaTEJIbCTBOM,;

3aKOHHBIN MPEICTABUTENb (DU3UYECKOTO JUIA MPH MPEJCTABICHUU JOKYMEHTOB,
MOATBEPKIAIOIINX IpaBa 3aKOHHOTO MPEICTaBUTES.

5.1. JIokyMeHT, NOATBEPKAAIOIINN TOJTHOMOYHS BBICTYNIaTh OT UMEHU 3asBUTEIS,
MPEJOCTABISIETCA B OpraH, MNPEIOCTABISIONIMA MYHUIMNAIBHYIO YCIYry, BMECTE C
3aIpOCOM O MPETOCTABICHUH MYHUIIMIIAIIBHOW YCIYTH.

B cmyuae odopmieHuss JOBEpPEHHOCTH, TOJTBEPKIAIONIEH IMpPaBOMOYHE
Ha oOpaieHue 3a TOJyYeHHEM MYHUIIUMAIBHON YCIyru, B (opMe 3IEKTPOHHOTO
JIOKYMEHTa,  JIOBEPEHHOCTh  YJOCTOBEpSICTCS  YCHWJICHHOM  KBaTM(UIIUPOBAHHON
AIEKTPOHHOW MOJANMUCHI0 HOTApUYycCa.

(myHkT 5.1 BBeneH nmoctanoBieHueM ot 16.09.2024 Ne 2678)

1.3. TpebGoBanus k nopsaky uH¢popMupoBaHUs
0 NMPaBWIAX MPeI0CTABJIEHUSI MYHUIIMIIAJIbHON YCJIYTH

6. Mecto HaxoxaeHUs U Tpaduk pabOThl YHOJHOMOYEHHOTO OpraHa MECTHOU
aIMUHUCTpAIMH, CIPaBOYHBbIE Tele(OHBI  YIOJIHOMOYEHHOTO OpraHa MeECTHOM
aJMUHHUCTpALMM, OpraHM3alui, Y4YacTBYIOIIMX B MPEAOCTABICHUU MYHHUIMIAIBHON
YCIyTH, B TOM YHUCJE aJpec AJIEKTPOHHOW MOouThl U (WiIM) (QopMbl OOpaTHOM CBS3U
Vopasnenuss B cetu «MHTepHeT» momIexar o0sg3aTeIbHOMY pa3MEIIEHUI0 Ha
odunmansHOM caiite [IpuMOpCKOro MyHUIIMTIAIBHOTO OKpyra ApXaHTrelbCKOi 00IacTu B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» (manmee — opuIMATbHBINA
CallT MYHHUUHMIIAJIBLHOTO OO0pa3oBaHMs), HAa ApPXaHIeJbCKOM PpEruOHaJIbHOM TIOpTaje
rOCYJapCTBEHHBIX U MyHUIUIIATIBHBIX YCIIYT.

MecTtHas aaMuHHCTpanusi OOECIEYMBAET pa3MElIEHUWE M aKTyaJu3aluio
CIPaBOYHOM MH(OpPMAIMU B COOTBETCTBYIOLIEM pa3jelie Mopraja U Ha O(PHUIHATbHOM
caiiTe MyHUIIMIIATLHOTO 00pa30BaHMSL.

7. Undopmanus o mpaBmiiax MPeIOCTABICHHUS MYHULIUNAIBHOW YCIYTH MOXET
OBITh MOJTyYECHA:

o tenedony;



I10 3JIEKTPOHHOU ITOYTE;

No ToyTe IMyTeM oOpalieHusl 3asgBUTENS C [HUCbMEHHBIM 3alpocoM O
IPEeOCTaBICHUH HH(DOpMALUY;

IpU JIMYHOM OOpallleHUH 3asBUTEIS B YIOJIHOMOYEHHBIM OpraH MeECTHOM
aJIMUHHCTpAINH;

Ha 0(pUIIMATTEHOM CaiiTe MyHHUIIMIAIBLHOTO 00pa30BaHus;

Ha ApXaHTeJIbCKOM PErMOHAILHOM MOPTaJIe TOCYAapPCTBEHHBIX U MYHUIIMTIAIBHBIX
yeayr (QyHKImii);

B TOMENICHHUSIX YIOJIHOMOYEHHOTO OpraHa MECTHOM aJMUHUCTpauuu (Ha
MH(OPMALIMOHHBIX CTEHAAX);

P JIMYHOM oOparnieHuu 3asBureis B MO,

8. [Tpu undopmupoBanuu 1o Tenedony, Mo AMEKTPOHHOU MoYTe, 1Mo mouTe (ImyTeM
oOpallleHus 3asBUTENSI C MUCbMEHHBIM 3alpOCOM O MPEOCTaBICHUH HH(POpPMAIUU) U
IpU JJUYHOM OOpaIleHUH 3asiBUTEIS:

1) coob1maercs CJIeTyIOIIast uHbOpMaIIU: KOHTaKTHbIE  JIaHHBIE
YVIIOJHOMOYEHHOTO  OpraHa  MECTHOM  aJMHMHHUCTpAIMH,  TMPEAOCTaBISIONIETO
MYHULIMNAIBHYIO — yClIyry, (MOYTOBBIM  ajpec, aapec  OQUIMAJIBHOIO  caiTa
MYHHUIMIAIILHOTO 00pa3oBaHMs, HOMEp TeiedoHa A CIPaBOK, aapec 3JIEKTPOHHOU
MouThl); TrpaduKk TMpuemMa 3asgBUTENCH; CBEIEGHUS O JOJDKHOCTHBIX  JIMIIaX,
YIIOJTHOMOYEHHBIX paccMaTpUBaTh >KajJoObl 3asBUTENCH HaA peIIeHUus © JeHCTBUS
(Oe3meiicTBUE) YIMOJIHOMOYEHHOTO OpraHa MECTHOM aJMUHHUCTpAIMHM, a TakKXkKe ero
JOJKHOCTHBIX JIUI], COTPYJHUKOB YIIOJHOMOYEHHOTO OpraHa MECTHOM aMUHUCTPAIINH;
Croco0bI Mo/1aYu 00paIleHUu O MPEAOCTABICHUN MYHUIIUIIATILHON YCIYTH;

2)  OCYHIECTBISIETCSI ~ KOHCYJIbTHPOBAHME TIO MOPAIKY  IPEIOCTABICHUS
MYHHUIIUTIATBHOW YCITYTH.

OtBer Ha TenedOHHBIM 3BOHOK JOKEH HAYMHATBCS C WHGOpPMALUU O
HAaMMEHOBAHUHU YIOJHOMOUYEHHOTO OpraHa MECTHOM aJMHHHUCTpalid, B KOTOpPOE
MO3BOHWII TPAXKJIAHUH, JOJDKHOCTH, (aMWIUM, WUMEHHM M OT4YecTBe (TIpU HAIUYWH)
NPUHSIBIIETO TEIe(POHHBINH 3BOHOK MYHHIIMIAIBHOTO clykaiero. Bpemst pasroBopa He
noJbKHO mpeBblmath 10 MunHyT. IIpM HEBO3MOXXHOCTH MYHUIIMIAIBHOTO CIIYXAaIIEro,
NPUHSBIIETO TeNEPOHHBIA 3BOHOK, CaMOCTOSTEIbHO OTBETUTh Ha IOCTABIICHHbIE
BOIPOCHI, TeJIEPOHHBIM 3BOHOK JIOJKEH OBITH MepeajpecoBaH (MEpeBEeH) Ha APYroro
MYHHIIMITAIILHOTO  CIyXamiero Ju0o TO3BOHUBIIEMY TPaXJaHUHY JOJKEH ObITh
coobmeHn HoMep TeiedoHa, IO KOTOPOMY MOMKHO TMOJYYUTh HEOOXOIUMYIO
uH(popMaluo, WIM YyKa3aH HWHOM cmoco0 moiydeHuss uHGOpMAlMU O TMpaBUilax
MPEAOCTABICHUS MYHUIIMIIAIbHON YCIIYTH.

OOpareHus: 3asBUTENCH O JJIEKTPOHHOW TOYTE W WX MHUCHMEHHBIE 3aIpPOCHI
paccMaTpHUBAIOTCSl YIOJHOMOYEHHBIM OPraHOM MECTHOM aJMHUHHUCTpAlMU B MOPSIJIKE,
npeaycMoTpeHHoOM DenepanbHbiM 3akoHOM OT 2 Mas 2006 roma Ne 59-®3 «O nopsiake
paccMoTpeHus: oOpamieHuit rpaxnaH Poccwiickoit ®Denepanum» u  DenepanbHBIM
3akoHOM OT 9 deBpainst 2009 roga Ne 8-D3 «O06 obecnieuennn n1octyna K nHGOPMAIUH O
NESITENIbHOCTU TOCY/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO camoympasiieHus». Cpok
HAIPABJICHHUS OTBETA MPH MHGOPMUPOBAHHUH TIO MUCHMEHHBIM OOpAIICHHUSIM COCTaBIISIET
30 mHEl co THS perucTpanuy MUChbMEHHOTO 00OpaIeHusl.

9. Ha oduuuanbHOM caiiTe MYHUUMIAILHOTO 00pa3oBaHUs, pa3MeIlaeTcs
ciemyrotiast tHGoOpMaIus:

TEKCT HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;



KOHTaKTHBIE JIaHHbIE YIOJHOMOYEHHOTO OpraHa MECTHOM aJMUHUCTpaIuHy,
MPEIOCTABIISIIONIETO MYHHUIIUIAIBHYIO YCIYTy, (MMOYTOBBIN ajpec, HOMep TenedoHa s
CIIPABOK, aJIpeC JIEKTPOHHOMN MOYTHI);

rpaguk  pabOThl  YMOJHOMOYEHHOTO OpraHa MECTHOM  aJMUHUCTpAlUH,
NPEIOCTABIISIIONIETO MYHUIIMIAIBHYIO YCIYTy, C 3asBUTEISIMH IO BOMpPOCaM HUX
B3aMMO/ICHCTBUS;

00pa3Iiibl 3aNI0JIHEHHS 3aIBUTEISIMU OJIAHKOB JOKYMEHTOB;

HNOPSAOK  TIOJMyYeHUs  KOHCYJIbTaluid  (COpaBOK) O  TIPEIOCTABICHUU
MYHHUIIMITATEHON YCIYTH;

CBEJICHUSI O TMOpsIKEe AOCYIAeOHOro (BHECyAeOHOro) oOKaloBaHUS PEIICHUM U
nercTtBuil  (0e37eHCTBHS)  YIOJHOMOYEHHOTO OpraHa MECTHOM — aJMUHHUCTpAIvU,
NPEIOCTABISIIONIETO  MYHHUIMIAIBHYIO  YCIYTY, €ro JOJDKHOCTHBIX JIUI[  JHOO
MYHHUIMIATBHBIX CITYXKaIINX;

10. Ha ApxaHIeJbCKOM pErHOHAIBHOM IMOPTAJIE€ TOCYAAPCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT pazMeniaeTcss nHpopMaius, ykazaHHasi B IyHKTe 9 HACTOSIIETO
aJIMUHUCTPATUBHOTO periaameHTa u nyHkre 13 Ilomoxxenus o popmMupoBaHun v BeACHUH
ApXaHTEIIbCKOTO PETMOHAIBHOTO PEecTpa rOCyAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
(pyHknmil) u  ApXaHreabCKOTO PErHoHajJbHOrO TMopTajga TOCYAAPCTBEHHBIX U
MYHHUIMATBHBIX YCIYT ((YHKIUI), YTBEPKACHHOTO MocTaHoBleHueM [IpaBurenbcTBa
Apxanrenbckoit obmactu ot 28 aexadps 2010 roga Ne 408-mm.

B M®Il npenocraBnsercs uHopmanus, npenycmorpeHHas IlpaBunamu
OpraHu3aluu  JIeATEIbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB  MPEAOCTaBICHUS
rOCYIapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT, VYTBEPKICHHBIMH MOCTAHOBICHUEM
[TpaButenbctBa Poccuiickoit @eneparuu ot 22 nexadpst 2012 romga Ne 1376.

11. B momenieHusix YMNOJIHOMOYEHHOIO OpraHa MECTHOW aJMUHHUCTpanuu (Ha
WH(OPMAIIMOHHBIX CTEHAAX) pa3Memniaercs HHPOpMaIus, yKa3aHHas B IMyHKTe 9
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

2. CTanaapT npeocTaBjJIeHUs] MyHHIIUNIAJIbHON yCIyTru

12. HaumenoBanne myHuIunaiapHou ycnyru: «lIpemocraBieHne BBIIUCOK W3
MTOXO35IICTBEHHBIX KHU.

MyHununanpHass yciayra HCIIOJHSAETCS MECTHOM aJIMHHUCTpAaUMEd B JIMIE
YIOJIHOMOYEHHOTO OpraHa MECTHOW aJMUHUCTPALINH.

13. ITpenocTaBiieHME MyHUIIUNIATBHOM YCIIYTH OCYIIECTBISETCS B COOTBETCTBUU C
HOPMAaTUBHBIMU TNPAaBOBBIMU aKTaMH, MEPEUYEHb KOTOPHIX IMOJJIEKHUT Pa3MELIECHUIO Ha
ApXaHrenbCKOM PETHMOHAIBHOM MOPTAJIE TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pyHK1MiT) 1 HA OPUIIMATIBHOM CaliTe MYHUIIUIIAJILHOTO 00pa30BaHUs.

2.1. Pe3yabTaT npeaocTaBjJeHusi MYHUIIUNAIBHON yCIyTH
14. Pe3ynbTaToM NpeaocTaBiICHUs MYHULIUITAIBHONW YCIIYTH SIBIISICTCS:
1) BbINKCKA U3 MOXO3AMCTBEHHON KHUTH;
2) yBenoMiieHHE 00 OTKa3¢ B BbIJaue BBIMUCKU U3 TIOXO3SHCTBCHHON KHHTH.

2.2. Cpox npeaocTaBjieHUs] MyHMIUNAJIBHONH YCIyTH

15. Cpoku BBIMOTHEHUS OTAEIBHBIX aIMUHUCTPATUBHBIX MPOLEAYP U ACHCTBUIA:



1) peructpauusi 3asBI€HUS O IMPEAOCTABICHUU BBIMUCKK M3 IOXO03iHCTBEHHON
KHWUTU — B JI€Hb [TOCTYIUICHUS;

2) TOATrOTOBKA pe3yJbTaTa IPEIOCTABICHUS MYHUIIMIIATBHOW YCIYTH — JBa
pabouux AHS CO JHS PETUCTPALIUU 3asIBICHUS O IPEIOCTABICHUH BBIITMCKH U3 KHUTH;

3) BbIaYa 3asBUTEIIO PE3yJbTaTa MPeI0CTaBICHHUSI MYHHUIIUITIAILHOW YCIYyTH — HE
no37Hee TPeTbero pabodero AHS CO JTHS PErHCTpalldu 3asBICHUS O MPEAOCTaBICHUU
BBIIIMCKU U3 KHUTH.

MakcuMaabHbIi CPOK OKUJAHUS B OUEPEIH:

1) mpum mnomadye 3ampoca O TMPEIOCTABICHUM MYHUIMNAIBHOW YCIyTH —
He Oonee 15 MUHYT;

2) mpu TOJYYEHHH pe3yJbTaTa MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyrm —
He Oojee 15 MHUHYT.

16. OOuuii cpok MpeaocTaBICHUS MYHHIIUIATBLHON yCIyru — 3 pabo4yux JIHS CO
JTHSI PETUCTPALIMU 3asIBJICHUSI O IPEIOCTaBICHUH BBIMUCKH U3 KHUTH.

2.3. IlepeyeHb TOKYMEHTOB, HEOOXOMMBIX JIJIsl MPEIOCTABJICHUS
MYHUIHMNAILHOH YCJIYTH

17. Jns monydeHUss MYHUIMIAIBHOM YCIYTM 3asBUTENb MPEIOCTaBISAET
CJIEIYIOIINE IOKYMEHTBI:

1) 3asBnNeHWE O TPEAOCTABICHUU BBIMUCKA W3 MOXO3SHUCTBEHHOHW KHUTH —
opuruHal B 1 »K3emmuisipe (pekoMeHayemas (opma CcOrjiacHO TMPUWIOKEHUIO K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY.

3asBreHNE O TMPEIOCTABICHUH BBITUCKA W3 KHUTH MOXET OBITh 3allOIHEHO OT
PYKH, MAaIIUHOMUCHBIM CIIOCOOOM JIMOO TOCPEACTBOM JJIEKTPOHHBIX I€YATAFOIINX
YCTPOMCTB, a Takke TOJTOTOBICHO B AJIEKTPOHHOW (opme ¢ momompo ExuHOro
nopTana;

2) JOKYMEHT, TIOJTBEPXKIAOIIUN TIOJTHOMOYHS TPEACTABUTENS 3asBUTEIIS
NecTBOBaTh OT HMMEHHM 3asBHUTENsl B cClyyae oOOpalleHus 3a MpeJoCTaBICHUEM
MYHUIUTAIBHOW YCIIYTH MpeICTaBUTENs 3asgBUTENS — 3aBepeHHasi KOnus Ju00 KOmus U
OpPUTHHAI JUTS TIPEIbSIBICHNUS;

3) cinydae oOpalieHus 3asBUTENS B IENAX JajbHEHIIEro oopMIICHHs MpaB Ha
3eMeNbHbII Yy4acTOK B TOPSAJIKE HACICJAOBAaHUS 3asBUTENb MPEACTABISET JOKYMEHTHI,
MOJTBEPKAAIONIME IPaBa HACIEIHUKA HAa UMYIIIECTBO — 3aBEPEHHAs KOMUs MO0 KOMHUS ¢
NPEIbSIBICHUEM OpUTHHAIA.

JIOKyMEHTBI, TpujaraéMble 3asBUTEIEM K 3aiBICHHIO O TMPEIOCTABICHUH
BBINIUCKA U3 TIOXO3SMCTBEHHOW KHHTH, TIPEJCTABIsIEMbIe B JJIEKTPOHHOH Qopme,
HAMpaBJISAIOTCS B CISAYIONIHNX popMaTax:

Xml - a1 JOKYMEHTOB, B OTHOIICHHWH KOTOPBIX YTBEPXKACHBI (OPMBI U
TpeGoBaHus 1O (HOPMUPOBAHUIO IIEKTPOHHBIX JTOKYMEHTOB B BHJE (ailioB B Gopmare
xml:

doc, docx, odt - 1 JOKYMEHTOB C TEKCTOBBIM COJCPYKAHHEM, HE BKIIFOUYAIOIIHM
bopmybI;

pdf, jpg, jpeg - mas JAOKYMEHTOB C TEKCTOBBIM COJCPKAHHEM, B TOM YHCIIC
BKJItOUaOImux ¢GopMmynsl U (win) rpaduyeckue M300pakeHUs, a TakkKe JOKYMEHTOB C
rpadU4eCKUM COJICPIKAHUEM.

B cnysae ecnu opuruHambl JAOKYMEHTOB, MPHJIAraéMblX K 3asBICHHI0 O
NPEJOCTABICHUN BBIMUCKA W3 TIOXO3SIMICTBEHHOW KHUTH, BBIAAHBI W IOJITUCAHBI
YIIOJHOMOYEHHBIM OpPraHOM Ha OYMa)KHOM HOCHUTelNe, JomycKaeTcs (opMHpOBaHUE



TaKuX JOKYMEHTOB, IPEJICTaBIIEMbIX B JJIEKTPOHHOW (opme, MyTeM CKaHWPOBAHUS
HEMOCPEJCTBEHHO C OpHUrMHajia JOKYMEHTa (HMCIOJIh30BAaHUE KOMHUM HE MOMYCKaeTcs),
KOTOpPOE OCYILECTBISIETCS C COXpPaHEHHMEM OpHEHTAllMM OpHUIMHajga JOKyMEHTa B
paspemienun 300 - 500 dpi (Macmtab 1:1) M Bcex ayTeHTHUHBIX MPU3HAKOB
NOJJTMHHOCTU (Tpaduyeckoil MONNUCH JIMIA, TeYaTH, YIJIOBOTO IITammna OJaHka), ¢
HCIIOJIb30BAHUEM CIIEIYIOIINX PEXKUMOB:

«4YepHO-OeNbli» (MpU OTCYTCTBUM B JIOKYMEHTE Ipaduueckux H300pakeHH U
(WJIM) IBETHOTO TEKCTA);

«OTTEHKU ceporo» (mpH HaJMYUUd B JOKYMEHTE rpaduyecKux H300pakeHui,
OTJIMYHBIX OT [IBETHOTO rpauuecKkoro n300paxeHus);

«LIBETHOW» MJIM «PEXHUM IOJIHOW LBeTonepenadn» (Ipyu HaJIUYMU B JOKYMEHTE
[IBETHBIX TpapruecKux N300pakeHM JIMOO IBETHOTO TEKCTA).

KonuuectBo (aitioB  JOMKHO COOTBETCTBOBATH KOJMUYECTBY JTOKYMEHTOB,
KQXKJIBIN U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) rpaduyeckyro HHGOpMAIHIO.

JIOKyMEHTBI, TpujaraéMbple 3asgBUTEIEM K 3asBJIICHHI0 O MPEIOCTaBICHUU
BBIMTMCKHU U3 MOXO035ICTBEHHOW KHUTH, MTPEICTABIIIEMbIE B AJIEKTPOHHOUN opMe, TOKHBI
oOecreuynBaTh BO3MOYKHOCTh HACHTU(PHUIHMPOBATH JOKYMEHT M KOJIMYECTBO JIHCTOB B
JIOKYMEHTE.

18. 3asBneHUE U JOKYMEHTHI K HeMY (MPU HEOOXOAMMOCTH) O MPEIOCTaBICHUH
MYHHIIMITATEHON YCIYTU MOKET OBITh TIOJIJAHO MOCPEICTBOM:

JUYHOTO 00paIIeHUsl B YITIOJIHOMOYEHHBIN OpraH MECTHOM aJIMUHUCTpALIH,

MIOYTOBOT'O OTIIPABIICHUS;

ApXaHTeJbCKOTO PETMOHAIBHOTO MOopTajia rOCylIapCTBEHHBIX M MYHULIMIAIBHBIX
yCJIyT,

obparenus B M®II.

B cayuae nmpencrtaBieHMs 3asABICHUS O IPEJOCTABICHHWH BBIIUCKUA U3
NOXO3MCTBEHHOM KHMIM W MpWIaraéMblX K HEMY JOKYMEHTOB IIOCPEICTBOM
ApPXaHTreNnbCKOr0 PErMoOHaIbHOrO MOpTaia TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT
3asBUTENIb WJIM €ro IPEACTaBUTENb, MPOLIEANINE MPOLEAYPbl  PETUCTPALNH,
uleHTUGUKAMN W ayTeHTUuKanuu ¢ ucnoibzoBanueM ECHUA win  uHBIX
FOCYAapCTBEHHbIX ~ MH(QOPMAIMOHHBIX CHCTEM, €CIM TaKhe ToCyJapCTBEHHbIE
MH(OPMALIMOHHBIE CHUCTeMbl B ycTaHOBJIeHHOM IlpaButensctBoM  Poccuiickoit
@enepanuu  mopsiike  obecrieunBaoT B3aumojeicteue ¢ ECHUA, npu ycnoBum
COBIIAJICHUSI CBEJICHUIN O (PU3NYECKOM JIMIIE B YKa3aHHBIX MH(POPMAIIMOHHBIX CHCTEMaX,
3aMoJIHAI0T POPMY YKA3aHHOIO 3asBJICHUS C UCIIOJIb30BAaHUEM MHTEPAKTUBHON (OPMBI B
AJIEKTPOHHOM BHJIE.

3asgBl€HME O TPEJOCTABICHUM BBIMMCKM W3 IOXO3IMCTBEHHOW KHUIH
HaNpaBigeTCsd 3asBUTENIEM WJIM €ro MpeACTaBUTENIEM BMECTe C MPHUKPEIIEHHbBIMU
ANIEKTPOHHBIMU ~ JOKYMEHTaMH,  YKa3aHHbIMM B  MyHKTe |7  HacToAIIEero
aIMUHHUCTPATUBHOIO pEIVIAMEHTA. 3asBJICHME O MPEAOCTABICHUU BBINMCKU W3
NOXO3MCTBEHHONM KHUTHM TIOJIMUCBHIBAETCS 3asBUTEIIEM WJIH €ro IpeaCcTaBUTENEM,
YIOJTHOMOYEHHBIM Ha MOJANUCAHUE TAKOTO 3asIBICHUS, MPOCTON 3JIEKTPOHHON MOAMUCHIO
a100 YCWJICHHOM KBaTU(HUIIMPOBAHHON JIIEKTPOHHOM TMOAMMCHIO JHUOO YCHIICHHOM
HEKBAJTH(DHUIIMPOBAHHON 3JIEKTPOHHON TMOANHUCHIO, CEPTHU(PHUKAT KI0Ya TPOBEPKU
KOTOpOM  cO3l1aH U HUCIOJNb3yeTcs B MHPPACTPYKType, oOecnedyuBarouieit
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJEHCTBHE  HMH(DPOPMAIMOHHBIX  CHCTEM,
UCIOJIb3YEMBIX I MPEJOCTABIEHUS TOCYIAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyT B
AIIEKTPOHHON (opMe, KOTOpas CO3JACTCS M MPOBEPSETCS C HCIOIB30BAHUEM CPENICTB
ANIEKTPOHHOW  MOANMCHM M CPEICTB  YAOCTOBEPAIOLIErO0  ILEHTpPa, HMEIOLIUX



HOJATBEPKACHNE COOTBETCTBHUSA TPEOOBAHMSAM, yCTAHOBICHHBIM (eAepalbHBIM OPraHOM
UCIIOJIHUTEIPHOM BiacTH B oO0JacTH obecrieueHusi Oe30MacHOCTH B COOTBETCTBHM C
gacThio 5 cratbu 8§ DenmepanbHOro 3akoHa ot 6 ampenst 2011 roga Ne 63-d3 «O6
AIIEKTPOHHOW MOJINHKCH», a TaKXe MpU HAIWYUU Yy Biajeibla cepTUUKaTa Kiroya
MIPOBEPKU KJIHOYA IMPOCTOM ANEKTPOHHOW MOJAMNKCH, BBIJAHHOTO €My IPH JUYHOM IIpHUEME
B cooTBeTcTBUM ¢ [IpaBmiiamu MCHosib30BaHMS MPOCTOM 3JIEKTPOHHOM MOAMHUCH IPHU
oOpalleHMH 3a IOJIyYEHHEM TOCYAAPCTBEHHBIX W  MYHULMIAJIBHBIX  YCHYT,
YTBEP)KJICHHBIMU TocTaHoBIeHUEeM IlpaButenbctBa Poccuiickoit ®enepamuu oT 25
saBaps 2013 roma Ne 33 «O06 HMCMOIB30BaHUU TMPOCTOM SJIEKTPOHHON TOAMKUCH TIPH
OKa3aHWU TOCYNApCTBEHHBIX M MYHHUIMNAIbHBIX yciyr», [lpaBuimamu omnpexaeneHus
BUJIOB 3JIEKTPOHHOM MOAMKMCH, UCIOJIB30BAHUE KOTOPBIX JONMYCKAETCS MPU OOpaIEHUU
3a TMOJYyYEHHEM TOCYJApPCTBEHHBIX W MYHULHUINAIBHBIX YCIYI, YTBEPXKICHHBIMU
noctanoBieHueM llpaButenscrBa Poccuiickoit @enepaunu ot 25 utoHst 2012 roga Ne
634 «O BHax SIEKTPOHHOW MOJIMUCH, HWCIOJIB30BAaHHE KOTOPBIX JOIYCKAETCS IIPH
oOpallleHuH 3a MOJTYYeHUEM TOCYJapCTBEHHBIX M MYHUIIUTIATBHBIX YCITYT».

19. YnonHOMO4YEHHBII OpraH MECTHOW aJMUHUCTpAIllUd HE BIpaBe TPeOOBATh OT
3asIBUTEIIS:

1) mpengocraBineHusi TOKYMEHTOB U MH(OpMAIMU WM OCYUIECTBICHUS ACHCTBHIA,
MIPEJOCTABICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPaBOBBIMU aKTaMH,
pPEryIUPYIOIIMMU  OTHOLIEHHUS, BO3HHMKAIOIIME B CBS3M C  IPEIOCTaBICHHEM
MYHULANIAIBHON YCIIYTH;

2) TmpenoCTaBIICHUS JIOKYMEHTOB W HWHQPOpPMAIMH, KOTOPBIE HAaXOISATCS
B paCHOpSKEHUH OPraHoB, MPEIOCTABIAIONIMX MYHHUIMIAIBHYIO YCIYry, HHBIX
rOCYapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIIPABJICHHMS, MOABEAOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WA OpraHaM MECTHOTO CaMOYIpaBJEHHUS OpraHu3alui,
YYaCTBYIOIIUX B MPEJOCTABICHUU TOCYIapPCTBEHHBIX M MYHUUUNAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTHBHBIMU IIpaBOBbIMU akrtamMu Poccuiickoii ®enepamnuu,
HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMU ApPXaHTelbCKOM 00J1aCTH, MYHUUMIAIbHBIMU
MIPaBOBBIMU aKTaMU;

3) ocymiecTBICHUS JIEHCTBUI, B TOM YHCJIC COTJIACOBAaHUM, HEOOXOIUMBIX JIS
MOJIYUEHUS MYHUUUIAIBHOW YCIYrM M CBA3aHHBIX C oOOpallleHHWeM B HHbIE
rOCYapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJi€HHs, OpraHU3aluu, 3a
UCKJIIOYEHUEM IIOJIyY€HHUS YCIYyT M TOJy4yeHHs JOKYMEHTOB U HH(pOpMaIuw,
MPEAOCTABISIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIFOUCHHBIX B IEPEUHH,
yKaszaHHple B 4Yactu 1 cratem 9 @epepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «OO0 opraHuzanuy MpeaOCTaBICHHUS TOCYJApPCTBEHHBIX U MYHHUIMIIAIBHBIX
YCIIyT»;

4) mnpenocraBiieHMs Ha OyMaXHOM HOCUTENE JOKYMEHTOB M HH(pOpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
gactu 1 crateu 16 ®@exnepanpHoro 3akoHa ot 27.07.2010 N 210-®3 «O06 opranuzanuu
MPEAOCTABICHHUS] TOCYJApPCTBEHHBIX M MYHHMIIMOAIBHBIX YCIYI», 32 HUCKIIOUYEHHEM
Clly4yaeB, €CIi HAHECEHHE OTMETOK Ha TaKhe JOKYMEHThI JIMOO MX U3BITHE SBISETCS
HEOOXOJIMMBIM YCJIIOBHEM MPEAOCTABICHUS MYHHIIMITAILHON YCIYTH, W WHBIX CIy4acs,
YCTaHOBJICHHBIX (heJIepaTbHBIMH 3aKOHAMUY,

5) nmpencraBieHuss JOKYMEHTOB U HH(OpMaIlUu, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MpPH IMEPBOHAYAIHLHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJWMBIX HJIsl MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIyrH, JTuOO B
IPEIOCTaBICHUH MYHULIMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEIYIOLINX CIyYaeB:



a) I3MEHEHUEe TpeOOBaHWH HOPMATHBHBIX TPABOBBIX aKTOB, KaCAIOIIMXCS
MIPEAOCTABICHUS] MYHUIIUNIAIBHON YCIYTH, TIOC]I€ IEPBOHAYAIBHON MMOJAa4YM 3asBJICHUS O
NPEIOCTABICHUH MYHULIMIIAIBHON YCIYTH;

0) Hanuuue OMMOOK B 3asBJIECHUU O MPEAOCTABICHUN MYHHIMIAIBHON yCIyTU U
JOKYMEHTax, IMOJAHHBbIX 3asBUTEJIEM TIOCIE TMEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JI MpPeJOCTaBICHUS MYHULUIAIBLHOW yciyru, jaubo B
IPEIOCTaBICHUH MYHULMIIATBHONW YCIYTH U HE BKIIFOUEHHBIX B IPEACTABIICHHBIN paHee
KOMILJIEKT I0OKYMEHTOB;

B) UCTEUEHHUE CPOKa JIEHCTBUS JOKYMEHTOB WJIM W3MEHEHHE MHGPOpMallUU MOCie
NEPBOHAYAIBHOIO OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTrH, MO0 B PEAOCTAaBICHUN MYHULIUIIAIBHON YCIIYTH;

) BBISIBICHUE ~ JIOKYMEHTAJIbHO  MOATBEpXkKACHHOrO  (pakta  (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOIPABHOTO JAeUCTBUS (Oe3eHCTBUSA) MOJDKHOCTHOTO JIHIIA
opraHa, MHpPEJOCTABIIAIONIETO MYHHMIMIAIBHYIO YCIYT'y, MYHUIUIAIBHOIO CIIY>KaIlEero,
paboTHMKa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpPA, pabOTHHKA  OpraHW3aluu  MpH
NEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX HJIsi TPEIOCTABICHUS
MYHHUIMIAIBHON YCIYrH, JM00 B MPEJOCTAaBICHUHM MYHULMIAIBHOM YCIyTH, O YEM B
NUCBMEHHOM BHJE 3a MOJNUCBI0O PYKOBOJAUTENIS OpraHa, MpeJoCTaBIISIOIIETO
MYHHUIUMAIBHYIO  YCIOYTy, PYKOBOJUTENs MHOTOQYHKIIMOHAIBHOTO IIEHTpa MpHU
NEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX HJisl TPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, MO0 PYKOBOJIUTENSI OPraHU3alMi YBEIOMIIIETCS 3asiBUTEINb, a
Tak)Ke MPUHOCSATCS U3BUHEHUS 3a JOCTaBIEHHBIE HEY100CTBA.

2.4. IlepeyeHb OCHOBaHHIi 1JIsl 0TKAa3a B NMpHeMe JOKYMEHTOB,
HEeO0XOIMMBIX /IJIfl MPEA0CTABIEHUA MYHHIMNAIbHON YCIyTH

20. OcHoBaHM# IS OTKa3a B IPUEME JIOKYMEHTOB HE TTPEyCMOTPEHO.

2.5. IlepeyeHb OCHOBAaHUIi 1JIf IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NpeaoCcTaBIeHNH MYHUIIUNIAJIbHON yCIyTru

21. OcHOBaHMI I TPUOCTAHOBJIEHUS NIPEAOCTABICHUS MYHULIMIIAIIBHON YCIIYT'H
HE IIPEAYCMOTPEHO.

22. B npeaocTaBlIeHUU MYHHUIIMIIATBHON YCIYTH MOKET ObITh OTKa3aHO B Cllydae,
€CIIN:

1) 3agBneHME O NPENOCTABICHUM BBINMCKM U3 TIOXO3AHCTBEHHONM KHMIU
IIPEACTABJICHO B OPraH MECTHOI'O CaMOYIPABJICHUS, B IIOJJTHOMOYHST KOTOPOrO HE BXOAUT
IIPEA0CTABICHNE MYHUIUTNIAIBHON YCIIYTH;

2) HEMOJHOE 3anoJHEHuE MoJiel B (hopMe 3asBIICHUS O MPEAOCTABICHUU BBIITUCKU
U3 TOXO3AWCTBEHHOW KHHWTHM, B TOM 4HCJIE€ B HMHTEPAaKTUBHOM (opMme 3asBIeHUS Ha
PernonansHoM moprtane, He MO3BOJSIONIEE HIACHTHU(PHUIMPOBATH CBENEHUS O JHMYHOM
MOACOOHOM XO3SHCTBE;

3) HenpencTaBIEHUE JOKYMEHTOB, IPEYCMOTPEHHBIX MOAINYHKTaMHU 2 U 3 MyHKTa
17 nacrosmiero aiMMHHUCTPATUBHOIO pErJIaMEHTa B CIIy4ae, €CiIu 3asBJICHUE I0JIaHO
npe/icTaBUTENIEM JINOO HACTEAHUKOM UMYIIECTBA,;

4) nonmaya 3asBICHHMS O  MPEJOCTaBICHUM  MYHHUIMMNAIBHONH  YCIYyTH
HEYIIOJJHOMOYEHHBIM Ha TO JIULOM.

23. He nomyckaercs oTKa3 B IPEJOCTABIEHUN MYHULIUIIAIBLHOW YCIyTH B Cllydae,
€ClIM 3aIpoC 3asBUTENs NOJaH B COOTBETCTBUHU C MH(pOpPMaLMEel O Cpokax U IOpsKe



IPEIOCTABICHUS] MYHUIMNAIBHON YCIYI'M, pPa3MEIIEHHOM Ha oO(HUUMAIbHOM caiTe
MYHULUOAIBHOTO  00pa3oBaHMsi W ApXaHIeJIbCKOM  PErHOHAJIBbHOM  IOpTale
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIIMIA).

He nomyckaercs NMOBTOPHBIM OTKAa3 B MPEAOCTABICHUM MYHULMIIAJBHON YCIIYI'H
II0 OCHOBAHUIO, IIPEAYCMOTPEHHOMY IYHKTOM 22 HACTOSLIETO PErJaMEeHTa, €CIU TaKO!
OTKa3 MPHUBOAUT K HAPYUIEHUIO TPeOOBAHMMU, MPENyCMOTPEHHBIX MyHKTOM 4 yacTtu 1
cratbn 7 ®PenepanbHoro 3akoHa ot 27 urong 2010 roma Ne 210-d3 «O6 opranuzauuu
IIPEIOCTABJIEHNS TOCYJApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYI).

2.6. ITopsinok, pa3mep ¥ OCHOBAHMS B3UMAHMS IJIATHI € 3asiBUTEJIS
NpH NPeA0CTABJIeHHH MYHUIIUNIAJIBLHON yCIyrn

MYHI/II_II/II'IaHBHa}I yciiyra npeaoCTaBJIACTCA 0e3 B3MMaHM IUIAThI.

2.7. TpeOoBaHusi K MOMeNIEHUSIM, B KOTOPBIX MPeA0CTABJISIETCS
MYHHMIUNAJIbHAS YCJIyra

24. Ilomemienns1, npeIHa3HAYEHHBIE Ul IPEAOCTABICHUS MyHULMIIAIILHON YCIIyTH,
0003HAYaAIOTCS COOTBETCTBYIOIIMMHE TaOJIMUYKaMU C yKa3aHHEM HOMepa KaObuHeTa, Ha3BaHUs
COOTBETCTBYIOLIETO  MOJApa3jeieHus opraHa, ¢amMuwinii, HWMEH ¢W  OTYECTB
MYHULUIIAIBHBIX CIIY)KAIlUX YIOJHOMOYEHHBIX OPraHOB MECTHOM aJMUHHCTPALNH,
OpPraHM3YyIOUIMX MPEJOCTABICHUE MYHULUMAIBHOW YCIYrd, MECT IMpUEeMa U BbIAAUU
JIOKYMEHTOB, MECT HH(POPMHUPOBAHMUSI 3asIBUTEIICH.

IIpuem 3asgBuUTENEl  OCYIIECTBISIETCS B  CIELUAIBHO  IPEJHA3HAYECHHBIX
JUIS1 3TOTO TIOMEIICHUSIX.

Jlis okuaaHus mpueMa OTBOASTCS MECTa, OCHALECHHBIE CTYJIBSIMU U CTOJIaMU IS
BO3MOKHOCTH O(pOPMIICHUS TOKYMEHTOB.

B wMecrax wuHpopMupoBaHUS 3agBUTENEH pa3MeniaroTcss HHGOPMALMOHHBIE
CTeHAbl ¢  uH(pOpMaIMed, MpPeIyCMOTPEHHOW  MyHKTOM 9  HAcTOSILEro
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

25. Ilomemienus, mpeIHa3HAYEHHBIE I PEAOCTABICHNS MYHULUMIIAIBHON YCIYTH,
JIOJDKHBI yJIOBIETBOPATH TpeOOBaHUSIM 00 oOecreueHun OeCHpensTCTBEHHOTO JO0CTYyIa
WHBAJNIOB K 00BEKTaM COLIMAJIBLHOM, WHKEHEPHON M TPAHCIIOPTHOW MH(PACTPYKTYp U K
IIPENOCTABISIEMBIM B HUX YCIYIaM B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanvy 0 COUMAIBHOM 3aIIMTE WHBAIUIOB, BKIIOYAS:

YCIOBHS Uil OECHPENATCTBEHHOIO JIOCTyNa K MOMEMICHUSM, PACIOJIO0KEHHBIM B
31aHUH, B KOTOPOM IIPEAOCTABIISIETCS. MYHULIAIIAJIBHASL YCIIYTa;

BO3MOYKHOCTh CaMOCTOSITEJIbHOTO, C IOMOUIBIO CIYXKalllUX, OPTaHU3YIOLINUX
[IPEAOCTABICHUE MYHULUIAIBHON YCIYTM TMEpEABWKEHHUS IO 3/1aHUI0, B KOTOPOM
PacCIOJIOKEHBI ITOMEIICHMS], NPEJHA3HAYEHHbIE I IPEAOCTaBICHUS MYHULUIIAIbHOU
YCIIYI'H, B LIEJIAX AOCTyIla K MECTY NPEIOCTaBICHHUs MYHULMIIAIBHOW yCIIYI'M, BXOJa B
TaKo€ 3/1aHUE U BbIXOJA U3 HETO;

BO3MOKHOCTb IIOCAJIKM B TPAaHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO IEepen
BXOJOM B 3JaHME, B KOTOPOM pAacCIOJIOKEHbI IOMEIIEHHUs, IpPEIHA3HAYCHHBIC [UIs
IIPEAOCTABICHUS] MYHULUIIAJIBHONW YCIYTd, B TOM 4YMCIIE C HMCIOJIb30BAaHMEM Kpecia-
KOJISICKM, C TOMOIIBIO CIYKAIIUX, OPraHU3YIOUIUX MPEIOCTAaBICHUE MYHUIUIIAJIbHON
YCIIYTH;

COIIPOBOXKJICHNE MHBAJIHNIOB, HIMEIOIINX CTOMKHE PaccTpoicTBa (DYHKIIUU 3PEHUS
U CaMOCTOSATENIBHOTO TMEpPEABWKEHMs, W OKa3aHWe WM I[IOMOUIM B 3JaHUH,



B KOTOPOM pAaCHOJIOKEHBI IOMEIICHUS, NpEeIHA3HAYEHHBIE JUISI MPEIOCTaBICHUS
MYHULUIIAIIBHON YCIIYTH;

HaJIexallee pasMelleHrue o0opyaoBaHUsST M HocuTened  uHbopmaiuu,
HEOOXOAUMBIX  Juisi  o0ecriedyeHus  OECHpensTCTBEHHOTO  JOCTyla  MHBAIUIOB
K IOMENICHUsIM, NpeJIHA3HAYEHHbIM [Jis MNPEJOCTABICHHUS MYHHUIMNAIbHOW YCIIYTH,
C YY4E€TOM OTPAaHUYEHUN UX KU3ZHENEITEIbHOCTH;

nyOnupoBaHue HEOOXOIUMOM NIl TIOJyYE€HUsI MyHUIMIAIBHON YCIYTH 3BYKOBOM
U 3pUTeIbHONM WHGOpMAlMM, a TakXKe HaJANuced, 3HAKOB M HWHOM TEKCTOBOM U
rpaduyeckoit HHGOPMAIMK 3HAKAMHU, BBITIOJHEHHBIMH pelbe(HO-TOYEHYHBIM MIpU(TOM
Bpaiins, nonyck cypronepeBourKa 1 THPIOCYpONEpEBOIUNKA;

JOMYCK COOAKU-TIPOBOJIHMKA B 3JIaHHE, B KOTOPOM PACIOJIOKEHBI MOMEIICHUS,
IpeAHa3HAYEHHbIE JUISI TPENOCTABICHUS MYHHUIMNAIBHOM YCIyTH, IpU HaJIUdUuU
JOKYMEHTa, TOJTBEPKAAIOIIEr0 CHelUalbHOEe OOyueHue COOaKU-TPOBOJIHUKA U
BBIJAHHOTO TI0 (GopMe U B TOPSJAKE, KOTOPBIE OIPEACTICHbl YIOJIHOMOYEHHBIM
dbenepaabHBIM OPraHOM HCTIOTHUTENBHOM BIACTH;

OKa3aHWE WHBAIUJAM HEOOXOAMMOW IMOMOIIM B JOCTYNMHON mis HUX ¢opMme
B YSACHCHHHM TIOpSIIKA TMPEJOCTABICHUS MYHUIMIAIBHOW yCIyrd, B O(OpMIICHUH
MPEIYCMOTPEHHBIX  HACTOSIIIUM  AJIMUHHUCTPATUBHBIM  PETJIAMEHTOM  JIOKYMEHTOB,
B COBEpIICHUH UMHU JAPYTUX HEOOXOAUMBIX ISl MOTYUYEHUS pe3yibTaTa MyHHUIIUIATIbHON
YCIIyTU J€UCTBUH;

OKa3aHHE CIYXalMMH, OPTraHU3YIOUIMMH MPEIOCTABICHUE MYHHUIIMIAIBHOU
YCIIyTH, TIOMOIIN MHBAJIHUJAM B MPEOJOJICHUH OaphepoB, MEIIAIIINUX MOTYyYEHUI0 UMU
MYHULMIIAJILHON YCIIYTH HapaBHE C APYTUMU JTULAMHU.

[Tomemienns ML, npegHa3HayeHHbIC IS TPEAOCTABICHUS MYHUIHUNAIbHON
YCIIYTH, JODKHBI COOTBETCTBOBATH TPEOOBAHUSIM KOMGMOPTHOCTH W JIOCTYMHOCTH JIJIst
MOJIy4yaTesieil roCyJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT, YCTaHOBJIEHHBIM [IpaBunamu
OpraHu3aluy  JIeATEeIbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB  MPEJAOCTABICHUS
FOCYIApCTBEHHBIX W MYHUUUNAIBHBIX YCIYT, YTBEPKICHHBIMU [MOCTAHOBJIECHUEM
[TpaButenbctBa Poccuiickoit @eneparuu ot 22 nexadbpst 2012 roga N 1376.

2.8. IToka3aTesin 1OCTYMTHOCTH M KA4eCTBA MYHUIIMNIAJILHOMH YCJIYTH

26. ITokazarensiMu JOCTYIIHOCTH MYHMIMIIAJIBHON YCIYTH SIBISIIOTCS:

1) mpenocraBieHue 3asBUTENIM HWHGOPMAIMM O TMpaBWIAX MPEJOCTaBICHUS
MYHULMIIAJBHON YCIYTM B COOTBETCTBHM C IyHKTamu 6 - 11 Hacrosmiero
aMUHUCTPATUBHOI'O PEIVIAMEHTA.

2) obecrieyeHne 3asgBUTEISIM BO3MOXHOCTH OOpamieHusl 3a MpeIoCTaBICHUEM
MYHULMIIAJIBHON yCIIYT'H Yepe3 NPeICTaBUTENS;

3) oOecrnieyeHue 3asBUTEISIM BO3MOKHOCTH B3aUMOJCHCTBHUS C YIMOJIHOMOUYEHHBIM
OpraHOM MECTHOW aJMHMHHUCTPALMU B DJICKTPOHHOU ¢dopMe uepe3 ApXaHrelbCKUN
pPETHOHAIBHBIN MOPTaJ TOCYAAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT ((QyHKIIHH):

3alUCh HA IIPUEM B YIIOJHOMOYEHHBIA OpraH MECTHOM aIMMHUCTPALIMH IS TOJa4H
3alpoCOB O MPEAOCTABICHUN MYHUIMIAIBHONW YCIyru (3asBJIEHUN C MPUIATa€MBIMH K
HUM JIOKYMEHTaMH );

pa3MelleHue Ha ApPXaHTeIbCKOM PETMOHAIBHOM IOpTajle€ TIOCYJapCTBEHHBIX H
MYHUIMNAIbHBIX — ycuyr  (QyHkumid) ¢GopM  TOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTABICHNUS MYHUIUMNAIBHOW YCIYrH, W 00ecrnedYeHne BO3MOXKHOCTH HX
KOTIMPOBAHUS U 3aMIOJTHEHHS B SJIEKTPOHHOH (opme;

o0ecrieueHne 3assBUTEISIM BO3MOXKHOCTH HAIPABIAThH 3alpOChl O MPEIOCTaBIECHUU



MYHULMIAIBHON ycayru (3asBlieHUsT € MpWIaraeMblIMM K HHUM JIOKYMEHTaMHu) B
3JIEKTPOHHON (popMe, IPUEM U perucTpanus 3TUX 3alIPOCOB YIOIHOMOUYEHHBIM OPraHOM
MECTHOM aJMUHUCTpPALIHH;

oOecriedeHre 3asBUTENSIM BO3MOXHOCTH OCYLIECTBISATH C HCIOJIb30BAHHEM
ApXaHrenbCKOro perMoHaIbHOIO MOPTala TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pyHKIIMIT) MOHUTOPUHT X0/1a ABHXKEHUS JIeJ1a 3asiBUTEIS;

oOecrieyeHue 3asBUTEISAM BO3ZMOXHOCTHU IMOIYYEHHUS PE3YJIbTATOB IPEIOCTABICHUS
MYHUIUMNAIBHOM yCIyTM B 3JIEKTPOHHOM (opMe Ha ApXaHIeIbCKOM PETMOHAJIBLHOM
nopTaje rocyaapCcTBEHHBIX U MyHUIUMIAIBHBIX YCIYT ((QyHKIHI);

4) npenocTaBieHUE 3aBUTEISAM BO3MOKHOCTHU NostydeHus MOL;

5) 6€3B03ME3IHOCTh NPEIOCTABICHNUS MYHULIUIIATBHON YCIYTH.

27. Iloka3arensiMu KauyeCTBAa MyHUIIMITAJIIBHON YCIIYTH SIBIISIOTCS:

1) orcyTcTBUE ciay4yaeB HapyLIEHHUs CPOKOB MPH MPEAOCTABIECHUH MYHHUIIMIIATbHON
YCIIYTH;

2) OTCYTCTBHE CJIy4yaeB YJIOBJIETBOPEHHUS B CyIeOHOM TOpsAJKE 3asiBICHUN
3asBUTENEH, OCHMApUBAIOIIUX pelIeHUs U JeiicTBusa (Oe31eiCTBUE) YHOIHOMOUYEHHOTO
opraHa MECTHOM aJIMUHHCTPALUH, €T0 JOJKHOCTHBIX JIUL, MyHUIIMIAIBHBIX CIYXKaIINX;

3) OTCYTCTBHE CIy4yaeB Ha3HAUEHUS aJMUHUCTPATUBHBIX HaKa3aHW B OTHOIICHUU
JOJDKHOCTHBIX JIML, MyHULIMIAJIBHBIX CIYKaIUX YIOJIHOMOYEHHBIX OpraHOB MECTHOM
aJIMUHUCTpAIlMM 32 HapylIeHHE 3aKOHOAATEIbCTBA 00 OpraHU3alM IPEeI0CTABICHUS
MYHHUIMTAIBHBIX YCIIYT.

3. AIMUHHCTPATHBHbIE MPOLEAYPHI

3.1. IIpueM u perucrpanus 3asiBJeHUA
0 NPeAOCTABJICHMH MYHHUIMIIAJIbHOM YCJIYTH

28. OcHOBaHMEM JUId Hadyaja AaJMUHUCTPATUBHOW HPOLEAYPHI SBISAETCA
NOCTYIUIEHHE 3asBJICHHUS 3asBUTEN O NPEIOCTABIECHWHM MYHHULMINAIBHOM YCIYTH H
OPWIOKEHHBIX K HEMY JIOKYMEHTOB, YKa3aHHbBIX B IIyHKTe |7 HacTosAero
aMUHUCTPATUBHOTO  perjlaMeHTa, CIoco0aMHu, YCTAaHOBJIEHHBIMM NYHKTOM 18
HACTOSILEro aIMUHUCTPATUBHOIO PerjaMeHTa.

29. 3asgBieHwe 3asgBUTENIA O NPEJOCTABICHUM MYHULUINAIBHONW YCIyrd
PETUCTPUPYETCS CIIELUATUCTOM, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALMIO JOKYMEHTOB
B YNOJHOMOYEHHOM OpraHe MECTHOM aJMUHUCTPALMU W TepeacTcsi Ha UCIOJHEHUE
CIIyXallleMy YIOJIHOMOYEHHOI'O0 OpraHa MECTHOW aJMUHHUCTpAllMU, OTBETCTBEHHOMY 3a
IPEIOCTaBICHUE MYHUIIMIIAJILHOM YCIYTHU B CPOK, YKa3aHHbBIN B NOANyHKTE 1 myHkTa 15
HACTOSILEro aIMUHUCTPATUBHOIO perjaMeHTa.

30. Pe3ynpraToM aJAMMHHMCTPATUBHOM MpPOLEAYpHl SBJISETCS pErucTparus
3asBJICHUS O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH.

3.2. PaccMoTpeHue 3asiBJIeHUs U MOATOTOBKA Pe3yJibTaTa MpeJ0oCcTaB/IeHUs
MYHUUIHMIAIBHOH YCJIYTH

31. HayajioM agMHUHHCTPAaTHBHOM MPOLEAYpPHl MO PACCMOTPEHUIO 3asiBICHUS O
NPeIOCTaBICHUHM MYHUIIUIIAIBLHON YCIYTH U MPUJIaraéMbiX K HEMY JOKYMEHTOB (anee —
JNOKYMEHTBI) SBJIIETCA IOCTYIUIEHHE JOKYMEHTOB CIIy)KallleMy YIIOJHOMOYEHHOI'O
OpraHa MECTHOM aJIMMHUCTPALMU, OTBETCTBEHHOMY 3a IIPEAOCTABICHUE MYHULIUITIAIBLHON
yCIIyTH (Jlajiee — OTBETCTBEHHBIN UCIIOJIHUTEND).



OTBETCTBEHHBII HCIIOIHUTENb B CPOK, YKa3aHHbIM B NOJNYHKTE 2 IyHKTa 15
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa OCYILIECTBIISIET:

MPOBEPKY JTOKYMEHTOB Ha Hajduuue (OTCYTCTBHME) OCHOBAHWM i OTKa3a B
MPEAOCTABICHUN MYHHUIIUNIAIBLHON YCIYTH, IPEAYCMOTPEHHBIX MMYHKTOM 22 HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIaMEHTA;

MOJTOTOBKY BBITUCKM W3 TOXO34WCTBEHHOW KHHUTM (B Cjly4yae OTCYTCTBUS
OCHOBAHUU /JI1 OTKa3a B MPEAOCTABICHUH MYHHUIIMNIAIBHON yCIyru) MO0 YBEIOMIICHUS
00 oTKa3e B MPeJOCTaBICHUU MYHUIMMAIBHOW ycinyru (B ciiydyae HaJIU4YUsi OCHOBAHUUN
JUTSL OTKa3a B MPEJOCTABICHUN MYHHUIIUTIAIILHON yCITyTH).

32. Brimucka W3 TOXO3SMCTBEHHOW KHUTH TOJAIMKCHIBACTCS PYKOBOJUTEIIEM
YIOJHOMOYEHHOTO OpraHa MECTHOW aJMUHUCTpAllMd M 3aBepseTcsl IMe4yaThi0 OpraHa
MECTHOTO CaMOYIpaBieHUsi ¢ u3zoOpaxeHueM [ocynapcrBenHoro repba Poccuiickoit
denepany (anee - OTTUCK TeYaTH).

B ciyuae korja BBINHCKA U3JI0’KEHA HA HECKOJBKHUX JIMCTaX, OHU JTOJHKHBI OBITH
MPOLIUTHl U TPOHYMEPOBAHbI. 3alUCh O KOJIMYECTBE IMPOIIMTHIX JIUCTOB 3aBEPSIETCS
MOANKUCHI0 PYKOBOAUTENS YHOJIHOMOYEHHOTO OpraHa MECTHOW aJMHHHUCTpAaluud U
OTTHCKOM TI€YaTH.

Brinucka W3 MOXO3SMCTBEHHOM KHHTM O HAMYWM y TpPaKJIaHWHA IpaBa Ha
3eMEeJBHBIN y4acToK, oopmisercs mo Gopme, yCTaHOBIEHHOU mpuKkazoM denepanbHON
CITY)KOBI TOCYTapCTBEHHON perHCcTpaluy, KagacTpa u kaprorpadum ot 25 aBrycra 2021
roga N I1/0368.

33. VYBemomiieHne 00 oOTKa3ze B TMPEJAOCTAaBICHUH MYHHUIUIAIBHOW YCIYTH
coctapnsercs B (opMe MHChbMa M TOJIMHUCHIBAETCS PYKOBOJIUTENIEM YIOJIHOMOUYEHHOTO
OpraHa MECTHOW aAMUHHUCTPALMH.

B yBegomsenun 00 oOTkaze B TMPEAOCTABICHUM MYHUIMNAIBHOU YCIYyTH
YKa3bIBaIOTCSI KOHKPETHBIE OCHOBAHUS JIJIs1 TAKOT'O OTKAa3a.

34. Pe3ynbTatoM aJMHUHHCTPATHUBHON TNPOLENYpbl SBISETCS MNOANUCAHUE U
perucTparus pe3yibTaTa IpeI0CTaBICHUS] MyHUITUTATBHON YCIyTH.

3.3. Bolgaua 3asiBUTE10 pe3y/abTaTa NpeaocTaBIeHus
MYHHIHMIAIbHOH YCJIYTH

35. OcHoBanueM Ui Hayajla aJMHUHUCTPATUBHOW MpPOLEAYPHl SBISETCS
MOCTYIJICHHE OTBETCTBEHHOMY HCIOJHHUTENIO MOAMMCAHHOTO U 3aperuCTPUPOBAHHOIO
pe3ynbTaTa MPEeIOCTaBICHUS! MYHUIIUNAIBHOW YCIIYTH, MPEIyCMOTPEHHOTO ITYHKTaMHU
32-33 HacTOAIIETO aIMUHUCTPATUBHOTO PErilaMeHTa.

36. OTBETCTBEHHBI HWCHOJHHUTENL OOecreuYnBaeT BBIJAYy  pe3yibTara
MYHUIIUTIAIGHOW YCIIYTH 3asBHUTENI0 B CPOK, YKa3aHHBIM B TMOAMYHKTe 3 TyHKTa 15
HACTOSIIECTO aIMUHUACTPATUBHOTO PETIIAMEHTA.

Crnoco® HampaBiieHusI pe3yabTaTa MPEIOCTaBICHUS MYHULIMNAIBHON YCIyrH
3asBUTEIIO ONPEEIISIETCS CIIOCOO0M, yKa3aHHBIM B 3asIBJICHHH.

B ciydae oTCYTCTBHUS TaKOTO YKa3aHUsS B 3asBJICHUU, PE3yJIbTaT MYHUIIUTIAIBHOM
YCIyTH HANpPaBISETCs 3asgBUTENIO CIOCOOOM, KOTOPBHIM 3asiBICHHE O MPEIOCTaBICHUU
MYHULUIAJIBHON  YCIYyTM  INOCTYIMJIO B  YHNOJIHOMOYEHHBIM OpPraH  MECTHOH
aJIMUHUCTPAIUH:

MIOYTOBBIM OTIPABICHUEM;

yepe3  ApXaHrelIbCKUI  PETHOHANBHBIA  TOPTal  TOCYAAPCTBEHHBIX U

MYHULUTAIBHBIX YCIYT,
yepe3s MODLI.



37. Pe3ynpTaroM = aJIMUHUCTPATHUBHOW  MpOLEAYpHl  SBIAETCA  BblJaya
(HampaBJIeHHUE) 3asBUTENIO PE3ybTaTa MPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH.

4. KontpoJb 3a npegocTaBjieHneM MYHUIIUNIAIBHON yCIyru

38. KOHTpOib 3a HMCIIOMHEHMEM HACTOSAILIETO aJIMHUHUCTPATHBHOIO PpErJIaMEHTa
OCYILECTBIIAETCS PYKOBOAUTENIEM YIIOJTHOMOYEHHOTO OpraHa MECTHOW aAMUHUCTpALUU B
cienyomux hopmax:

TEKYIIMl ~ KOHTPOJb 3a  BBINOJHEHUEM MYHHMLIMIAIBHBIMM  CIYXKaIlUMHU
YIOJHOMOYEHHOTO OpraHa MECTHOM aJIMUHUCTpAalMM aJAMHHHCTPATUBHBIX MPOLENYp U
JEMCTBUM NPH NPEIOCTABICHUN MYHULUIIAIBHON YCIIYTH;

IIPOBEPKHU ITOJIHOTHI M KaYECTBA IIPEIOCTABICHNS MYHULIMIIAIBHON YCIIYTH;

paccMOTpeHHue >kajao0 Ha pelleHus, AeicTBus (0e3elCTBUE) MYHHUIMIIAIbHBIX
CIyXalllUX YIOJHOMOYEHHOTO OpraHa MECTHOM aJMUHHUCTPALUU, BBIIOJHSIOMINX
aJMMUHHUCTPATUBHBIE IPOLEAYPbl W JEHCTBUSA IPH INPEAOCTABICHUN MYHHUIMIAIBHON
YCIIYTH.

39. OOs3aHHOCTH MYHHMIMIAIBHBIX CIYXaIIUX YINOJIHOMOYEHHOIO OpraHa
MECTHOW  aJMUHHUCTPALMM 1O HCIOJHEHUIO HACTOALIErO0  aJMUHUCTPATUBHOIO
pernaMeHTa, a TaKXKe HUX IEpCOHAIbHAas OTBETCTBEHHOCTh 33 HEWCIIOIHEHHE WIN
HEHaJUIe)Kallee HCIOJHEHHE CBOUX OO0S3aHHOCTEH 3aKpeIUISIIOTCS B JOJKHOCTHBIX
MHCTPYKLHUAX COOTBETCTBYIOIUX MYHUIIMIIATBHBIX CITY/KaIUX.

MyHHULIMIIATIBHBIE CIIyXalue YIOJTHOMOYEHHOIO oprasa MECTHOU
aIMMHHUCTpPALMM HECYT OTBETCTBEHHOCTb 3a HE3aKOHHBIM OTKa3 B IPEAOCTaBICHUU
MYHHUIMIIATIBHON YCIYyTH.

40. 3asgBuTenu B clydae BbIsBIEHUS (AKTOB  HapylleHUs  MOpsIKa
NPEIOCTABICHUS] ~MYHHMLIMIAIBHOM  yCIOyrHm WM  HEHAJJIEXallero  HCIOJIHEHUS
HACTOSIIET0 aJMHUHUCTPAaTUBHOTO pErJIaMeHTa, BIIpaBe oOpaTuTbcs C KamoOoil B
MECTHYIO aJIMUHUCTPALHIO.

41. PeuieHusi yrnmoaHOMOYEHHOIO OpraHa MECTHOM aJIMUHUCTpAlMd U MECTHOU
aJIMUHUCTPAIIMK MOTYT OBITH OCHOpPEHBI B MOpsJKE, IMpeaycMoTpeHHOM DenepanbHbIM
3akoHOM  oT  27.07.2010  Ne 210-®3 «OO0  opraHuzauuud  MOPeJOCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIMMNAIBHBIX YCIYT», U B CyJJl€OHOM MOPSJIKE.

5. JocyneOHoe (BHecyaeOHOe) 00Kkal0BaHKMe 3asiBUTEIeM pelleHrH U AeilcTBUIl
(0e3neiicTBHA) OpPraHa, Npe0CTABJIAIOIIEr0 MyHHIUNAJIBLHYIO YCJIYTY, €ro
AOJKHOCTHBIX JINI, MYHHIUNAJbHBIX CJYKALINX, 4 TAKKE
MHOTO()YHKIIHOHAJIBHOTO LIEHTPA MPeI0CTABJIEHNS TOCYIaPCTBEHHBIX H
MYHHMUIHUNAJIBHBIX YCJIYT M €ro padOTHUKOB

42. 3asBuTENnh BOpaBe B A0CYyIeOHOM (BHECYNEOHOM) TOPSIKE OOpaTUTHCS
¢ kanoOoii Ha pemieHus W (wim) nercTBus (Oe3nelCTBHE) YIMOJIHOMOUYEHHOTO OpraHa
MECTHOW aIMUHUCTPAIINH, €TO JOJKHOCTHBIX JIUIl, MYHUIIUIIATBHBIX CIIYXKAIUX, a TAKKE
M®II, ux paboTHHUKOB (Janee — xanoba).

43. XKamoOpl momaroTcs B CiIydae HapyIICHUs CTaHAapTa MPEJOCTaBICHUS
MYHUIIMNIAIGHON  YCIIYTH, HapyIIeHWs YCTAHOBJICHHOTO TIOpsAJKa TPEI0CTaBIICHUS
MYHUIUTIAIEHON YCIIYTH, BKIIIOYAs:

HapyllIeHHEe CpOKa pPErucTpaluy 3amnpoca 3asBUTENS O MPEIOCTaBICHUU
MYHULUIATIBHON YCIIYTH;

HapyIIeHHe CPOKa MPEIOCTABICHUS MYHUIIUTIATBLHON YCIIYyTH;



TpeOoOBaHWE Yy 3asBUTENS TMPU MPEIOCTABICHUH MYHHLIUNAIBHON yCIyrH
JOKYMEHTOB WM HH(OpMalUH, OTCYTCTBUE U (WIM) HEJOCTOBEPHOCTbh KOTOPBHIX HE
YKa3bIBAJIUCH MPU NEPBOHAYAIBHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHULUIAIBHOW YCIYrH, JTUOO B MPEAOCTABICHUU MYHHMIMIAIbHOU
YCIIYTH, 3a HCKIIIOYEHHEM CJIy4aeB, NPENyCMOTPEHHBIX NYHKTOM 4 4vactu 1 cratem 7
®denepanbHoro 3akoHa oT 27.07.2021 Ne 210-®3 «O06 opranu3anuu MpeAOCTaBICHUS
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYI»;

OTKa3 B IIpUeMe€ JOKYMEHTOB, IIPEJOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMH akTamMu Poccuiickoii @Penepanuu, HOPMAaTUBHBIMHU
IPABOBBIMU AKTaMU ApPXaHrelnbCKOM 00JacTH, MYHHUIIMIIAJbHBIMH IPABOBBIMU AKTaMH
JUISI IPEAOCTABIEHUS! MyHUIIMITAIBHON YCIYTH Y 3asiBUTEIS;

OTKa3 B IPEJOCTABICHUM MYHHIIMIIAJIBHOW YCIIYyTH, €CIM OCHOBaHHs OTKa3a He
IpeayCMOTpeHbl (eepalbHBIMM 3aKOHAMU M IMPHUHATBIMH B COOTBETCTBMM C HHUMHU
MHBIMM HOPMATHBHBIMU IIPaBOBbIMM akTamu Poccuiickoin @enepanuy, HOpMaTUBHBIMU
IPaBOBBIMU aKTaMU ApXaHTeJIbCKON 00JIacTH, MyHHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH;

3aTpeOOBaHUE C 3asBUTEIIS NIPU MPEIOCTABICHUH MYHUIIUIAIBHONW YCIYTH IIAThI,
HE MNPEIyCMOTPEHHOW HOPMATMBHBIMHM IpaBOBbIMM akTamu Poccuiickont denepanun,
HOPMAaTUBHBIMU TPaBOBBIMH aKTaMU ApXaHTeIbCKOM 00JIaCTH, MYHHIMMIAIbHBIMU
IIPABOBBIMHU aKTaMHU;

TpeOoBaHME Yy 3asBUTENs TMPU MPEJOCTABICHUM MYHUIUNAIBHOW YyCIyru
JOKYMEHTOB WJIM HH(POpPMallMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHNS] MYHULIUIIAJIbHOW YCIIYTH;

MPUOCTAHOBJICHUE MPEAOCTABICHUSI MYHULIMIIAIBHON YCIYI'M, €CJIM OCHOBaHUS
NPUOCTAHOBIICEHUS HE MpPEeNyCMOTpeHbl (enepalbHbIMU 3aKOHAaMHU W NPHUHSTHIMU B
COOTBETCTBUM C HUMH HHBIMM HOPMAaTHUBHBIMM IpaBOBbIMM akTamMu Poccuiickoi
denepanuy, 3aKOHAMM W HWHBIMH HOPMAaTHUBHBIMU MPAaBOBBIMH AaKTaMU CYOBEKTOB
Poccuiickoit denepanny, MyHUIIMIAIBHBIMYU IPABOBBIMHU aKTAMU;

OTKa3 MECTHOW aJMHMHHMCTpAlUH, CIYKallero MECTHOM  aJMHUHHCTpalUH,
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B
UCIPABJICHUN JIONYIIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS] ~ MYHUIMNAJIbHOM  YCIYrM  JIOKyMeHTax  Ju0O0  HapylleHue
YCTaHOBJIGHHOTO CpOKa TaKuX HCIpaBieHud. B ykasaHHoMm ciydae nocyaeGHOe
(BHecyneOHOE) oOkalmoBaHUE 3asBUTEIEM pelIeHud u AercTBuil  (6e3aeiicTBus)
MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA MHOTOQYHKIMOHAJIBHOTO  LIEHTpa
BO3MOXKHO B CIllyyae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIM HEHTp, PEIICHUS U ACHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKANyIOTCSA, BO3JIOKEHA (DYHKIUS 1O MPEIOCTAaBICHUIO
COOTBETCTBYIOUIEH MYHHUIIUIIAJILHON YCIYTH B MIOJTHOM 00bEME;

HapylIeHHe CpoKa WJIM TOpAJKa BbIJAYd JOKYMEHTOB IO pe3ylbTaTam
IPEIOCTABJICHNS MYHULIMIIATBHON YCIYTH.

44. ’)KanoOsl moat0TCs:

Ha pelleHus Win JedcTBusa (Oe3elcTBUE) MYHHUIMIAIbHBIX —CIIYKalluX
YIOJHOMOYEHHOTO  OpraHa  MECTHOM  aJMHUHUCTpPalMM  —  PYKOBOAMTEIIO
YIOJTHOMOYEHHOTO OpraHa MECTHOW aIMUHUCTPALINH;

Ha pelleHus WU JedcTBUs (Oe3neicTBUE) PYKOBOJIUTENS YINOTHOMOYEHHOIO
opraHa MECTHOW aJMUHHUCTpAallMM - TIEPBOMY 3aMECTHUTEIIO0 TIJaBbl MECTHOM
aJIMMHHUCTpaLUH;



Ha pelIeHUus M ACUCTBUS (Oe37eiCTBUE) MEPBOTO 3aMECTUTENS TJIAaBBI MECTHOM
aIMUHHUCTpAlMM — TJaBe [IpUMOpCKOro MYHHIIMNAIBHOTO OKpyra ApXaHreIbCKOn
o0nacTH.

[Topsaok nmoxaun U pacCMOTPEHHUS KalloO Ha peleHus u nenctBus (Oe3nencTBre)
MHOTO(QYHKIIMOHAJILHOTO IIEHTpPa, €ro pab0OTHUKOB YCTAHOBJIEH IOCTAHOBJICHUEM
IIpaButensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 roma Ne 840 «O mopsiake
MoJIaud M PacCCMOTPEHUS Kallod Ha pelieHus u aeictBus (6e3neicTBue) denepaibHbIX
OpraHOB  HCIIOJIHUTENBHOM BIIACTH M HMX JOJDKHOCTHBIX JHll, (eJepaabHbIX
rOCY/IapCTBEHHBIX CIYKAIUX, JOJDKHOCTHBIX JIMII TOCYJApPCTBEHHBIX BHEOIOJKETHBIX
¢onnoB Poccuiickoit ®Penepanuu, rocyJapCTBEHHBIX KOpPHOpALWW, HAJIEICHHBIX B
COOTBETCTBUU C (enepanbHbIMU 3aKOHAMHU IIOJHOMOYHUSMHU IO IPEAOCTABICHUIO
rOCY/IapCTBEHHBIX YCIYTI B YCTAHOBJIEHHOW cdepe NesATeNbHOCTH, U UX JOHKHOCTHBIX
JIUII, OpraHU3aIui, MpeTyCMOTPEHHBIX YacThio 1.1 crathu 16 deaepanbpHOro 3akoHa «O0
OpraHu3aluy MPEJOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT», U HUX
pabOTHUKOB, a  Takke  MHOTOQYHKIMOHAIBHBIX  IIEHTPOB  MPEAOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT U UX PAOOTHUKOBY.

45. XKamoObl paccMaTpuBAaIOTCS  JOJDKHOCTHBIMU — JIMIIAMH,  YKa3aHHBIMU
B TNyHKTe 44 HacTOALIEr0 AaJIMUHUCTPAaTHUBHOIO  perjaMeHTa, B  IOpPSIKE,
npenycmorpeHHoM ®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3allii  TMPEAOCTABICHUS TOCYJApPCTBEHHBIX W  MYHUIMNAIBHBIX  YCIIYT»,
[Tonoxxennem 06 0COOEHHOCTSX MOJAYX U PACCMOTPEHHMSI 7Kajlo0 Ha peleHus: U AeHCTBUS
(Oe3nmetictBue)  aaMUHHUCTpauuu  [IpuMOpCcKOro  MyHHUIIMIAIBHOTO  OKpyra, ee
JOJKHOCTHBIX JIUI] U MYHHUIIMTAIBHBIX CIYXKaIlllUX, a TaKKe Ha peUIeHUS U JCHCTBUS
(Oe3nmerictBue) MOIL[, ero  pabOOTHUKOB,  YTBEPXKIECHHBIM  IOCTAHOBJIECHHUEM
aamuHucTpauuu [Ipumopckoro MyHumnanbHoro okpyra ot 21 gexa6pst 2023 roga Nel0,
Y HACTOSIIIUM aJIMUHUCTPATUBHBIM PEIIAMEHTOM.




[MPUJIOXEHMUE Ne 1
K ]MUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABICHUS MYHULUIIAIBHON YCIIYyTH
«IIpenocraBieHne BBIUCOK U3
MOXO3MCTBEHHBIX KHUT

Pexomenayemasi popma
B TEPPUTOPUATIBHOE

ynpaieHne/ColoBEeKUNA TepPUTOPUATBHBIN
otaen YUP u MX apmunuctpanuu [Ipumopckoro
MYHHUIUIIAJIBHOTO OKpYra
ApXaHrenbcKoi obacTu

oT

(bamumust, uMs1, 0TYECTBO (TIPH HATUYHWH )
MacCIopT: cepus No
KeM U KOTJIa BbIJIaH

IOYTOBBIN aapec

KOHTaKTHBIM HOMEp Teﬂe(l)OHa

3ASIBJIEHUE
0 NMPeI0CTABJIECHHH BBINUCKHU U3 NOX03HCTBEHHOH KHUI'H

IIpoury nperocTaBUTh MHE
(®.1.0 (npu Hanmuun) raasel JIIIX, uxoro unena JIIIX/npeactaBurens 3asBUTeNs/HACTICAHUKA)

BBITIUCKY U3 MMOXO03SMCTBEHHON KHHUIH O HaJIUYHUHU

JULEBON cyer X0341CcTBa N , azpec X0351CTBa

(Ykazath ajipec X035HCTBa, 3aMCAHHOTO B TOXO3SHCTBEHHOW KHUTE)
K 3asBnenuro npunararo:
1.
2.

Pe3ynbrar paccMOTpeHHs HACTOSILIETO 3asBICHUS MPOIIY:



HAIPABHUTh B TUYHBIN KaOWHET Ha PernoHambHOM MOpTaje rocyAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIyT ((PyHKITHI)

BbIAA4Th Ha 6YMa}KHOM HOCHUTCJIC IIPHU ITUIYHOM O6paI_HeHI/II/I

HaIIpaBUTb HA 6YMa)KHOM HOCHUTEJIE Ha IIOYTOBBIN aapec:

Jlaro cornacue omneparopy MepcOHaJIbHBIX JaHHBIX

5
(YKa3bIBaeTCsl yIOJHOMOYECHHBIN OpraH MECTHOW aJAMHHHCTPAIWH, MPEIOCTaBIISIONNN MyHUINIAIBHYIO

yenyry)
pacmoloKeHHOMY  To  anpecy:  ApxaHrenbckas — oOmacte,  Ilpumopckuii  paiioH,

(yKa3BIBaCTC$[ aapec  YyHOOJHOMOYCHHOTO opraHa MECTHOH AAMUHUCTpAINH, Hpe,[[OCTaBJ'ISIIOH.IeF,O
MYHUITUITATBHYIO YCIYTY)

Ha 00pabOTKy MOUX MEPCOHANBHBIX JAHHBIX B IEJIAX MPEAOCTABICHHUS MYHULIUIIATBHON YCIyTH
«BpIaga BEIMHUCOK M3 TTOXO3SMCTBEHHBIX KHUTY.

[lepconanbHble JaHHBIE, B OTHOILIEHUH KOTOPBIX JAE€TCS HACTOAIIEE COIIacue, BKIIOYAIOT
JIaHHbIC, YKA3aHHbBIC B 3asIBJICHUU U MPEJICTABICHHBIX MHOIO JOKYMEHTAaX.

JleiicTBHS ¢ MepcOHaIbHBIMU JJAHHBIMU BKJIIOYAOT B c€0s 00pabOTKyY ¢ MCIOIb30BAHUEM
CPEICTB BBIYUCIHUTEIBHOW TEXHHUKH: COOp, CHCTEMAaTH3alio, HaKOIUIEHHWE, XpaHCHHE,
yTOuHEHUEe, OOHOBJIIEHHE, W3MEHEHHE, WCIIOJIL30BAaHUE, pACIpPOCTpaHEeHHe, OOE3TUYHMBAHUE,
OJIOKUPOBaHUE, YHUUTOXKECHHUE.

Cornacue IeicTBYeT ¢ MOMEHTA IMOAAYM HACTOSILErO 3asBJICHUS JO MOET0 MUCbMEHHOIO
OT3BIBa JAHHOT'O COIIACHS.

(moamuce) (pacmmdpoBKa MOAMUCH) naTa



